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Computer Backup QuestionsComputer Backup Questions
1. What is computer system vs computer data backup?
2. Who should perform backups?
3. What should bebacked up?
4. What need notbe backed up?
5. How is backup accomplished?
6. What backup software is available?
7. Commonly used backup terminology
8. What must backup software be told?
9. Where should backups be stored?
10. When/how often should backup be done?
11. What are hazards/risks of notbacking up?
12. Can you show me how to setup a backup program?
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1. What is computer backup? 1. What is computer backup? 

� For computer users, backup is the process of 
copyingselected digital computer folders and 
files from their usual location of creation, 
modification and storage, to one or more other 
storage mediums, either internal or external to 
the computer

� Provides easiest means of restoringlost or 
damaged folders & files to their original 
location or elsewhere
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2. Who should perform backups?2. Who should perform backups?

� Businesses- Large & Small

� Individuals- Those who create or modify 
digital information having meaningful 
value to them or others; which, if lost or 
destroyed, could cause monetary damages 
or emotional stress

� Almost Every Computer User- To one 
degree or another
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3. What files 3. What files shouldshould be backed up?be backed up?

� Business& PersonalLetters, Spreadsheets, 
Presentations, Databases, Etc.

� Financial Data & Reports
� Photographs, Videos, Music & Recordings
� Personal Digital Assistant (PDA) Data
� Contact/Address Books
� E-mail - Sent & Received
� Internet “Favorite Places” Lists
� Downloaded Programs / Applications
� ANY computer files you don’t want to risk loosing!
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4. What 4. What need notneed not be backed up?be backed up?

� Operating System Software
(Windows 2000/ XP / Vista, Linux, etc.)

� Individual Applications/Programs
(Word, Excel, Quicken, etc.)

� Your “backup” for these shouldbe your 
original system / program installation CD’s
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5. How is backup accomplished?5. How is backup accomplished?

� Manually- Using Copy & Paste, or Drag 
& Drop Method (Slow, inconsistent, 
subject to errors, NOT recommended)

� Automatically- Using Backup Software 
(Programmable, fast, accurate, reliable)
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6. What backup software is available?6. What backup software is available?
(Lot’s of it!)(Lot’s of it!)

1. 12-Backup 6.2, 12Ghosts, Inc.
2. Second Copy, Centered Systems
3. Backup MyPC , Stomp, Inc.
4. Argentum Backup, Argentum Software
5. Back4WinXP, Alistair George Manufacturing
6. Back Again II Workstation 4.0, CDS, Inc.
7. BackUp32, Soft-One.com
8. Backup Manager, Genie-Soft
9. Backup NOW! Deluxe, NTI - NewTech 

Infosystems
10. Backup Plus , Avantrix, Inc.



2/3/2009
9

7. Commonly used backup terminology7. Commonly used backup terminology

� Simple backup
� Exact backup
� Synchronized backup
� Moved backup
� Append / Overwrite backup
� Archive backup
� Uncompressed / Compressed backup
� Encrypted backup
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8. What must backup software be told?8. What must backup software be told?

� Whatfolders, subfolders & files to backup/exclude
� Wherebackup/copies are to be stored (Name of 

destination drive and folder(s)) 
� Time(s) or Frequencybackup is to be done 

(Automated periodic hours/minutes, at PC Turn-
on, at Turn-off, Manual, etc.)

� Typeof Backup to be done (Simple copy, Exact 
copy, Synchronize, Compress, Encrypt, Append, 
Overwrite)

� Namingof backup profile/configuration
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9A. Where should backups9A. Where should backups
be stored?be stored?

� Floppy Disks (Low capacity, slow, outdated) 
� Internal Hard Drives (- other than main Drive C)
� Optical “Burner” Drives (CD+/-R/RW & DVD+/-R/RW)
� External Hard Drives (via USB / Fire Wire ports)
� Flash USB Drives (Thumb, Key-Chain, etc.)
� Network Storage (via Ethernet Cable & Router)
� Tape Drives (Accurate, but slow)
� Internet / Web-Based Storage (May cost money)

-but but but
� NEVERin Same Physical Drive (If it fails, original and 

backed up files maynot be recoverable)
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9B. Where should backups9B. Where should backups
be stored?be stored?

Left: Desktop Floppy Drive (Poor)
Right: Desktop CD/DVD “Burner” (Archiving)

Left: 3.5” 2nd Desktop Hard Drive
Right: 2.5” Laptop Hard Drive
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9C. Where should backups9C. Where should backups
be stored?be stored?

Top:       Portable Hard Drive (Huge capacity, portable)
Bottom:  Flash Drive (High capacity, portable, no power supply)
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10. 10. How oftenHow often should backup be done?should backup be done?

� Big Business- After creation or modification of 
every document or transaction

� Small Business/Home Office- No lessthan 
once per day; preferably every 4 hours

� Individual Home Users- No lessthan once per 
week, if computer is used daily

� Everyone- Beforedoing any hardware repair or 
additions, or software additions or deletions!! 
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11. Hazards/Risks of 11. Hazards/Risks of NotNot Backing UpBacking Up

� Loss of originalphotos and recordings of great 
sentimental value that are notreplaceable

� Loss of important originaldata files that are or 
may notbe replaceable

� Expenseof time and/or money to recreate files, 
when possible and/or necessary

� Embarrassmentand loss of reputation, especially 
in a business
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12. 12. SampleSample -- “2“2ndnd Copy” Copy” BackupBackup
Profile Menu/Selection Screen Profile Menu/Selection Screen 
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13. “213. “2ndnd Copy” BackupCopy” Backup
WhatWhat Source Folder to Backup Source Folder to Backup 
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14. “214. “2ndnd Copy” BackupCopy” Backup
Browse Browse –– Change Source Folder Change Source Folder 
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15. “215. “2ndnd Copy” BackupCopy” Backup
WhichWhich Folders/Files to Copy Folders/Files to Copy 
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16. “216. “2ndnd Copy” BackupCopy” Backup
Files to Files to InIncludeclude
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17. “217. “2ndnd Copy” BackupCopy” Backup
Files to Files to ExExclude clude 
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18. “218. “2ndnd Copy” BackupCopy” Backup
WhereWhere Files are to be Copied Files are to be Copied 
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19. “219. “2ndnd Copy” BackupCopy” Backup
Browse Browse -- Change Destination FolderChange Destination Folder
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20. “220. “2ndnd Copy” BackupCopy” Backup
WhenWhen Auto Backup is Done  Auto Backup is Done  
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21. “221. “2ndnd Copy” BackupCopy” Backup
HowHow Backup Will be Done Backup Will be Done 
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22. “222. “2ndnd Copy” BackupCopy” Backup
Name and FinishName and Finish Backup Profile Backup Profile 



2/3/2009
27

THE END!!THE END!!
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Data BackupData Backup


